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Manual Handling
Assessment Checklist



Manual Handling of loads
 Assessment checklist

Pallet loading:
boxes containing coiled wire

A N Onymous

Xx December 20xx 

Xx December 20xx 

1. Review product design to reduce weight of load and improve grip.
2. Review process in light of changes agreed in (1), particularly on customer requirements
 and transportation.
3. Seek funding for magnetic lifting aid to help with transfer from conveyor to pallet.
4. Seek funding for pallet rotating/height adjustment equipment.
5. Operator to attend manual handling training.
6. Raise conveyor height by 15 inches.
7. Ensure full pallets are removed by pallet truck promptly.
8. Operations manager to ensure no rushing on this job.

✓

✓

A) Worker, B) Conveyor, C) 48kg 
Operator lifts box, with hook grip, from conveyor, boxes of wire, D) Pallet. 
which is 20 inches above the ground, turns, walks
3 m

Arrows 

show 

a)conveyor belt and 

d)a)a)worker 

a) movements
between
conveyor
and pallet.
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Manual Handling of loads
 Assessment checklist

7. Operator has no
history of back pain
problems but clear
signs of sweating and
straining

1. Twisting when
picking up the box

2. Stooping when
placing box on pallet
and stooping when
picking up box from
conveyor

3. Sometimes
extended reaching
when placing boxes on
pallet

4. Load too heavy. Is
the weight of the load a
problem for customers
too?

5. Smooth cardboard
boxes are difficult to
grasp.

6. Bad postures
encouraged by
obstructions when full
pallets are not removed

Introduce systems to
ensure full pallets removed
promptly – speak to
Operations Manager (L).

Consider job enlargement
to introduce variety and
allow for recovery time
(M).

Monitor to ensure no
rushing (L).

Speak to trainer about
manual handling course
(L).

Remind operator of need
to move feet (L)

Adjust pallet height –
Review availability of
rotating height adjusting
equipment (L) and raise
height of conveyor (M).

Provide better information
and instruction (M).

Review mechanical
handling equipment to
eliminate manual lifting (L).

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

customer needs with a 

design.

Provide boxes with hand
grips.

✓

✓

✓

✓

✓

✓

✓

✓

✓

✓

SPECIMEN
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